Dear <Supervisor’s Name>,
I am requesting approval to attend the 2026 Pennsylvania School Counselor Association Spring Virtual Conference on March 13, 2026. This one-day event is Pennsylvania’s virtual professional development opportunity for school counselors and offers high-quality, in-depth educational content relevant to our work.
The conference includes a keynote presentation and multiple breakout sessions that will allow me to strengthen my school counseling knowledge and apply best practices to enhance our school counseling program. After reviewing the conference agenda, I have identified several sessions that will allow me to further my knowledge and understanding of school counseling – which in turn will help our students improve their academic achievement, including:
· <List session 1>
· <List session 2>
· <List session 3>
The registration fee is $<your registration rate here>, which includes access to all educational sessions and the keynote address.
Attending this conference would be a valuable investment for <school name here>, as the knowledge and resources gained will directly support student success and program improvement. Thank you for your time and consideration.
Sincerely,
<Your Name here>
